
 

E-Recruiting: Candidates 
Create a Job Alert 

 

August 2010 1 of 3  

A Job Alert allows you to define your job search criteria and request to receive an e-mail 
notification when a job opportunity opens that matches your criteria.  

 

You can access the Employment Opportunities through the Experiencedone Web Site. 
 

Step 1: Click the Employment Opportunities tab from the My Profile screen. 
 

 
 

Result: The Job Search screen is displayed. 
 

Step 2: Select the desired search criteria in the Location, Functional Area, and Position 
Type fields and click the Save as Job Agent button. 

 

 
 

Result: The Save as Job Agent window is displayed.  
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Step 3: Type the name of your Job Agent in the Name of Job Agent field, click the dropdown 
arrow in the Frequency field and select the frequency of your notification, and click the Save 
button. 
 
Note: Required fields are indicated by red asterisks (*). 
 

 
 

Result: A message indicating that your data was successfully saved is displayed and the 
procedure for creating a Job Alert is complete.   
 

 
 

Note: You are notified by an e-mail message when there is a match to your criteria.  See the 
following page for an example of the e-mail message. 
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Step 3, Continued, Note: Following is an example of the e-mail message you receive when 
you are notified of a Job Posting that meets your criteria. 

 

 
 

 


